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Preparing a Preconditions Report 

 

If there are questions on the following information, please contact Teri Ackerman, 
tackerman@ctc.ca.gov or if you have an assigned CTC Consultant, please contact the 
consultant.  
 
Between six and twelve months before the scheduled site visit, institutional officials prepare a 
Preconditions Report to be submitted to the Commission. This brief report describes the 
institutional mission and includes information about institutional demographics, special emphasis 
programs, and other unique features of the institution. The Preconditions Report is a required 
part of the accreditation cycle and is designed to: 1) ensure compliance with certain laws, 
regulations, and Commission policies, and 2) help the Commission (in discussion with the dean 
or director) determine the type, size and complexity of the programs to be reviewed and the 
structure, size and expertise of the review team to be selected. The Preconditions Report includes 
the following three components. 

1.   Special Characteristics of the Institution 
2.   Response to Preconditions for all Approved Programs 
3.   Matrix of Approved Programs, Current Enrollment and Completers 

1. Special Characteristics of the Institution: The institution notes any special characteristics 
about its credential programs that would affect the composition of the team, the organization of 
the visit, or the development of the team schedule. Offering programs at multiple sites, the use of 
unusual delivery formats-including technology, and/or unusual staffing patterns are of particular 
interest to the Commission and may require particular expertise among the review team 
members. Institutions with multiple-site programs must include specific information about the 
administrative relationships among the various locales and options.  It is possible that there may 
not be any special characteristics for the institution or that the characteristics have been 
addressed in the Biennial Report.  If this is the case, state that there are no special characteristics 
or that they have been previously detailed in the Biennial Report. 

2. Response to Preconditions: In its Preconditions Report, the institution includes its response to 
accreditation preconditions established by state laws and the Commission. The institution must 
respond to the general preconditions for all credential programs offered by the institution as well 
as preconditions for specific programs.  A compilation of all adopted general and program-
specific preconditions for Educator Preparation in California may be found on the Accreditation 
Site Visit web page (http://www.ctc.ca.gov/educator-prep/program-accred-site-visits.html). 

3. Matrix of Approved Programs, Current Enrollment, and Completers: The institution must 
provide a table that clearly shows the approved credential programs, the delivery model—
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traditional or intern, and the location the program is offered.  In addition for each of the 
programs-delivery models-locations, the table must provide the current enrollment and the 
number of program completers from the prior year.  An example of such a table is provided 
below.  An institution may use this table or another that provides the same information. 

 
Sample Matrix of Approved Programs, Current Enrollment and Completers 

Approved Credential Programs Offered by Institution 
Precondition Report 

 
Credential 
Program 

Delivery Model Location Current 
Enrollment 

Completers 
2014-15 

 
Multiple Subject 

Traditional Main Campus   

Intern Main Campus   

Intern Satellite   

Single Subject Traditional Main Campus   

Intern Main Campus   

Preliminary 
Administrative 
Services 

Traditional Main Campus   

Traditional Satellite   

Reading 
Certificate 

Traditional Main Campus   

Traditional Satellite   

Add additional rows for all approved programs offered by the institution. 

4. Submission: A complete Submittal-Verification Form; http://www.ctc.ca.gov/educator-
prep/forms/submit-verification.docx with appropriate signature, should be scanned and emailed 
when submitting the Preconditions Report.  The form is to verify that a person in authority 
agrees that the document being submitted is a valid document from the institution.   

.     


